Users

permissions to Clinic Pro. ClinicPro allows you to create

levels.

The Users menu allows for adds, edits, or removal of the different logins and

passwords, that access the software. These Users can also be granted different levels of
access to the program. The ClinicPro staff will be happy to help you determine access

different Users, with separate

When first setting up Clinic Pro, accessing the Users Groups first is recommended, so that
permission levels may be created that can be assigned to each user or group of users.

Adding a New User - To Add a new User, open up the Users screen under System: Users, and

press the New icon at the top of the main Clinic Pro window. Enter in the name of the user

as well as a title, as desired:

s System Users:1

FEX

You will see this screen when you click on Data Entry:

List Dista Entry Group Membership
Last Name First Name Title ~
Administrator Administrator
Onthe spot Johnny Clerk

List Data Entiy

Graup Membership

User Name and Title

Last First
Hame | On the spot Johnny
Title | Clerk
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Then assign a User group to this user via the Group Membership tab. This will assign the
permissions specified by that User Group onto this User.

Click the new icon on the bottom Group Input window, and Double Click on a User Group
to attach it to the user. Save to finalize your changes.

s System Users: 1 E“:IE]

List Ciata Entry | Grous Membership

|0u THE SPOT | |JOHum |

Code Group Name
REGULAR USERS

(>

To edit membership for an existing user, just click on the Edit button and choose a new User
Group.
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